



Club aide 2010-11 season.
These bullet points do not cover every aspect of league rules but highlight the most frequent issues that your club will need to cover and may be updated from time to time as issues arise.
Nine days before a match post, by first class Royal Mail, to Geoff Grimwood any new player registration forms or transfers required, along with a stamped self addressed envelope. Ensure sufficient postage on envelopes.
Five days before a match the home club must confirm with the referee and opposition, the venue, kick off time, kit colours, facilities offered, both the away club and referee should acknowledge receipt of these details.
The week before the game clarify, if needs be, any County FA suspensions or other issues that may affect your team selection. 
On the match day:

Ensure the pitch is clear of hazards and marked out clearly- fix nets securely. Place corner flags adequately.
Greet the match referee and welcome him/her enquiring as to what their match fee total is and ensuring payment prior to kick off- perhaps offer him/her a hot drink if your club has facilities- The home team must supply him/her with two match balls and one stamped addressed envelope for the referee to send his report to the league secretary.
Both clubs must hand to the referee and opposition no later than 10 minutes prior to kick off a copy of their team sheet. Both clubs must each supply a linesmans flag. Advise the match referee the names of your substitutes.
After the game ensure the referee safe passage from the pitch and away from the venue.

Upload the result to FA Full Time via SMS no later than 5.00pm. Clubs wishing to have their goal scorers publicised in the press may text goal scorers to the league secretary.
Mark the referee out of 100 as per FA guidelines and upload this as well as your clubs team sheet to FA Full Time within 72 hours of a fixture. Should the mark fall below 50/100 a full explanation must be sent to the league referees secretary in a reasoned manner.
Other duties,
Ensure the league secretary and the County FA is made aware of any contact detail changes of any of your club officials.

Advise players and others that personal injury insurance is their responsibility and is not offered by the league or FA and in most cases not by your club.
Deal with all correspondence promptly and contact the relevant person should any help be required.
The league would rather help clubs than administer fines.

For registration issues contact Geoff Grimwood
For fixture or referee issues contact Brian Chapman
Please contact the above no later than 8.30pm.

For general queries contact Mark Oliver after 6pm 07708 123648.
Please refrain from asking advice from spouses, partners family members of league officials, should they give the wrong advice they will not be held liable as they are not acting on behalf of the league.

Your club must keep adequate financial records and minutes of meetings. The league reserves the right to ask for these records to be produced upon request.
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